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A] Letter from David Cordts, Associate Director
for NEHS

4 Chartering Instructions
4  NEHS Charter Application

Note: All charter applications must originate from either a member
of the faculty or the principal of a school. Parents or students who
wish to see an NEHS chapter established at their school should share
the enclosed information with the appropriate school officials.

NEHS is a program of the National Association of Secondary
School Principals (NASSP) in cooperation with the National
Association of Elementary School Principals (NAESP). NEHS,
1904 Association Drive, Reston, VA 20191.

E-mail: nehs@nehs.org; Web site: www.nehs.org

© 2009 NASSP. All rights to the intellectual property contained herein, including
copyrights, trademarks, and service marks, are reserved by NASSP.
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Dear Colleague:

Thank you for your interest in chartering a chapter of the National Elementary Honor Society (NEHS) for your school.
Founded in 2008, NEHS is a national program for student recognition that is designed specifically for students in
grades 4 through 6.

Enclosed you will find the following materials to assist you in completing the chartering process:

e NEHS Charter Application
« Instructions for completing the application
« A return envelope for your application submission.

Please review all of these items prior to completing your charter application. Should you have any questions regarding
the application process, please call us toll free at 866-599-6347, option 1, or 800-253-7746, extension 214. To facilitate
the fastest possible processing of your application, please ensure that the application is complete and accompanied by
payment of the chartering fee as noted on the form.

Following approval and processing of your application (a 4-5 week process), you can expect to receive the following:

e An NEHS Handbook and helpful introductory information about starting your chapter that will help you ensure
that your chapter is established according to the national guidelines.

« Your official NEHS Charter, shipped separately
« A catalog of NEHS insignia and clothing items available through the NEHS sales office at NASSP.
e The quarterly NEHS News to the attention of your chapter adviser.

« In addition, the adviser and the principal will receive our quarterly e-newsletter via e-mail. Both resources are
designed to share news and ideas to strengthen the work of your chapter.

« A confirmation notice sent to your chapter adviser with the login information for accessing the “members only”
information on www.nehs.org, the official Web site of NEHS. This notice will be followed in the fall with an
adviser ID card with the school and adviser ID numbers.

« An affiliation renewal notice in late spring. In order to maintain an active chapter of NEHS, your school must
have an active membership with the national office. Your chartering fee covers membership through June 30. A
renewal notice will be sent annually to the principal’s office requesting payment of the renewal fee for the coming
school year.

We are grateful for your interest in bringing this new student recognition program to the students in your building.
Your school joins a growing number of schools around the nation that are recognizing outstanding elementary students
for their scholarship, responsibility, leadership, and service. We hope that this will be the beginning of a successful new
program for your school.

Again, on behalf of the National Association of Secondary School Principals (NASSP) and the National Association of
Elementary School Principals (NAESP), we thank you for your interest in starting a chapter of NEHS.

David Cordts
Associate Director of Honor Societies, NASSP
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All Charter Applications should be typed or printed clearly and all appropriate information provided.
Prior to completing the form:

e Read these instructions and the attached application form completely.
e Visit www.nehs.org/constitution to download and review a copy of the NEHS Constitution.
e ldentify and appoint a chapter adviser from the school faculty.

1. Application Form:

a. Proposed Chapter Name: This is a local option. If left blank, we will default to the name of your school, e.g.,
Reston Elementary School. Do not include the word(s) Chapter or National Elementary Honor Society or NEHS
in the proposed chapter name as they are already imprinted on the charter certificate.

b. Faculty Size: Please list the number of professional educators currently serving on your school’s faculty. You can
include certified media center staff members, counselors, and aides. Do not include support staff (custodians,
cooks, secretaries, etc.).

¢. NEHS is open to both public and nonpublic (private or parochial) schools. Identify this status on the application
form for our files.

d. To help us respond quickly to your application, please include the name and e-mail of the faculty member
assigned to serve as the chapter adviser. You can change this name in the future. No principals or assistant prin-
cipals can be listed as the chapter adviser, per the national guidelines.

2. Membership: Your chartering fee of $125 includes membership with NEHS from July 1 through June 30.

3. Charter Documents: Each newly-approved chapter of NEHS will receive a customized charter document (11 x 14)
suitable for displaying at your school. Framed charters are available for an additional fee of $50. Please indicate this
choice on the application. Future framed charter orders can be placed through the NEHS sales office or online at www.
nehs.org (search for “Replacement Charters”).

4. Approval: Once your charter has been approved (allow 4 to 5 weeks), a letter of congratulations, a copy of the
NEHS Handbook, and other relevant information from the national office will be mailed to the new chapter adviser
who is noted on the charter application. To check on the status of your charter application following submission, please
e-mail membership@nehs.org for an update.

5. Maintain an Active Chapter: School membership (i.e., affiliation with the national office) must be renewed annually
to preserve the active status of your school’s Honor Society chapter. Active status allows your school to hold yearly induc-
tions, sponsor other chapter activities, and take advantage of all discounts and benefits afforded to member schools. To
facilitate the annual renewal process, a renewal notice/invoice is sent to the principal in the spring requesting payment of
the upcoming year’s affiliation fee. The NEHS membership year runs annually from July 1 through June 30.

FINAL CHECKLIST: Before mailing in your forms, please check to see that they are complete, include all requested
signatures, and are accompanied by the proper payment. Incomplete applications will be returned for correction, thus
delaying the approval process. Payment must accompany the application. Please be sure to make a copy of the applica-
tion for your school and chapter records.

For questions or additional information please contact:
NEHS, 1904 Association Drive, Reston, VA 20191-1537
Phone: 866-599-6347, option #1; or 703-860-0200; Fax: 703-476-5432

www.nehs.org; membership@nehs.org
(v. 3.09)






